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Report Title (14pt)
Subtitle (12pt)
FAMILY NAME first name 1)，second author (if you need)2) , third author (if you need)3)
first@aaa.ac.jp, second@bbb.ac.jp, third@ccc.ac.jp
1) Affiliation, eg.) Japan Advanced Institute of Science and Technology, 

2) Institute of Knowledge Co-Creation, 3)Center of Knowledge Science
【Abstract】This is a basic format for FoKCs reports. …within 100 words

【Keywords】Knowledge science, Co-creation, Management   …within 5 words
1. Introduction (11pt, Arial font)

   The number of pages should be from minimum 3 to max 10 pages.
2. Documentary form (11pt, Arial font)
2.1 Page format (11pt, Arial font)
- A4 size

- Font: Times New Roman

- One column

Table 1 describes basic format.
Table 1: Basic format
	Paper size
	A4 (210mm×297mm)

	Top & bottom margin 
	top: 35 mm, bottom: 20 mm

	Left & right margin 
	left: 20 mm, right: 20 mm

	Column
	1 


2.2 Font
Table 2: Font
	Items
	Fonts

	Title
	Times New Roman12pt（Bold）

	Authors’ name
	Times New Roman 10.5pt

	Affiliation
	Times New Roman 10.5pt

	Body
	Times New Roman 10.5pt

	Section / subsection titles
	Arial 11pt

	Additional notes, references, and contact information
	Times New Roman 9pt


3. Others

(1) File size should be within 4MB
(2) File format: Microsoft Word or PDF file that is available for Adobe Acrobat Reader5.0 or equivalent.
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Fig 1: Logo of FoKCs 

4. Footnotes and reference

Notes are between the text and bibliography. This is an example of notes in the text (1). Please divide and indicate notes and the bibliography. Indicate the bibliography in alphabetical order at the last of a paper. Five examples are given about how to write. When a cited reference is shown in the text, please write a name and a year in the next format: (First-name, yyyy). If the cited literature is electronic media, write together URL without a hyperlink. Fill in the date accessed at the end according to the example. 

. 

5. Contacts

   Please write contact information of corresponding author at the end of report.
6. Point to be checked

   No need: page number, header, and footer information
Notes

(1) if you need some notes, you should describe it between body and reference sections
Reference

Websites.
The title of webpage（http://www.xxxx./yyy/zz.pdf ）[2011, May, 4 (date of citation)]
Nonaka, I. (1994) A dynamic theory of organizational knowledge creation.Organization. Science,5(1),pp. 14–37.

Polanyi, M. (1966) The tacit dimension. Routledge&Kegan Paul.
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