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1-1.< IC Card Authentication Method >

Authenticate by holding the IC card (staff ID/student ID) over the 
multifunction device.
IC card authentication is mandatory when using the functions.

When IC card authentication is successful, the user nameis displayed in 
the upper left corner of the LCD screen.



1-2.< Menu Screen >

Various functions are displayed on the menu screen.

● About the Buttons in the Menu

① 『 Copy 』 ⇒ This is the Copy function button.

② 『Fax』 ⇒ This is the Fax function button.

Displayed only on devices with fax functionality.

③ 『FUJIFILM IWpro Print』

⇒ When you hold your IC card over the reader, the print jobs for
each user will be displayed.

④ 『 Send Email 』
⇒ Scan data is sent to the specified email address

Frequently used email addresses can be registered 
in the "Address Book."

⑤ 『 』 ⇒The help function is displayed. The language can be
switched between Japanese and English
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1-3.< Language Switch>

1. Press the "Language Switch" button on the menu screen.

2. Select the language on the screen.

3. Press "OK."



2-1.< How to Print from a Web Browser>

1. Access the site

From your PC or smartphone browser, enter the following URL to 
connect.

https://print.fbiwpro.fujifilm.com/guestweb/

※You can also connect using the QR code.

2. Enter User ID and Password

The FUJIFILM IWproPrint login screen will appear.
Enter your User ID and Password, then press "Login."

3. Select File

Press "Select" for the file and choose the file to upload.

ユーザーID

パスワード

You can also upload files by dragging and dropping them into the drop area.

https://print.fbiwpro.fujifilm.com/guestweb/


2-1.< How to Print from a Web Browser>

4. Setting a PIN

Press "Change" for the PIN and enter a 4-digit numeric password.

Review the contents and press "Upload."

Please make sure to note down your PIN.

5. Confirm the Print Reservation Number

Confirm that the file has been uploaded.
Make a note of the "Print Reservation Number."

Please note that if you close this screen, you will no longer be able to view the print 
reservation number.



2-2.< How to Print Large Files>

By accessing the multifunction device via a browser through Internet Service 
without using IWproPrint, you can send files to the device and print them via the 
web browser.

• Supported File Formats
PDF、PostScript、JPEG、TIFF、XPS、DocuWorks

• Individual Limits for Each File Format
Depending on the file format and feature settings of the print data, the size limit 

ranges from approximately 1.2 to 3.6 GB.

• Display Information
The display of My Page may take some time depending on the network 

environment and communication conditions.

• When the Limit is Exceeded
For large multi-page document files that cannot be printed even with Internet Service, it may be 

possible to print by splitting the pages to be printed.

(Example: If a 100-page document cannot be printed, try splitting it into pages 1-50 and 51-100 
for printing.)



2-2.< How to Print Large Files >

• In your browser, enter the IP address of the multifunction device you want to 
print to and connect to Internet Service. Click "Login."

2. Enter your User ID and Password, then log in.

Enter the IP address



2-2.< How to Print Large Files >

3. On the logged-in screen, click the "My Page" tab.

ログイン名が
表示されます



2-2.< How to Print Large Files >

4. Once the My Page is displayed, scroll down to the bottom of the 
screen.
※ By bookmarking this page, you can skip the home page display 
from next time onward.
（ See below）

下部まで
スクロール

Supplement: When Accessing from a Bookmar

Once the My Page is displayed, scroll down to the bottom of the 
screen.
※By bookmarking this page, you can skip the home page display 
from next time onward.

（ Refer to the next page）



2-2.< How to Print Large Files >

5. Select the file to print or drop the file.

Supplement:  Image of File Drop

選択またはドロップのいずれかで
ファイルを選択



2-2.< How to Print Large Files >

6. When the selected file name appears in the print area, click "Print."

7. Once the selected file name is displayed in the print area, click "Print."



2-2.< How to Print Large Files >

8. Authenticate using a card on the multifunction device.

9. Authenticate using a card on the multifunction device and select "Private Print" 
from the operation panel.
The file name you sent for printing will be displayed. Select it and print.



2-3. How to Print Using the Print Tool                                                    
Initial Setup. Installing Print Tool 



This screen is displayed in applications installed to the PC, etc. 
It enables you to select an account for logging in.

・When using FUJIFILM IWpro Print, etc., this screen is displayed if you are 
　not logged in to FUJIFILM BI Direct after the print tool installed in the PC is started.

If you check "Automatically log in from next time," this step will be skipped from the second time onward.

2-3. How to Print Using the Print Tool                                                    
Uploading Individual Files



The FUJIFILM IWpro Print login screen appears.
Enter your User ID and Password, then press "Login".





Authenticate using a card on the multifunction device.

2-3. How to Print Using the Print Tool                                                    
Printing Files from a Device



3-1.< How to Operate the Scanner>

1. Perform IC card authentication.
2. Set the original document.
3. Press the "Send Email" button.

4. The recipient is set to each user’s (authenticated user’s) registered address.
Press the "Function List" button to change settings such as color mode, output 
file format, and resolution.

5. Press the "Start" button to begin scanning.



3-2.< Address Book Registration: How to Register a New Email Address>

1. Press the "Address Book" button.

2. Press the "Add" button.



3-2.< Address Book Registration: How to Register a New Email Address >

3.Press the button for the displayed item and enter the information.

4.Press the "OK" button to complete the registration.



4-1.<Press the "OK" button to complete the registration>

1. Perform IC card authentication.

2. Set the original document.

3. Press the "Copy" button.
Adjust the magnification, paper selection, color mode, duplex, 

and other  settings as desired.

4. If you want to set stapling/punching, please press the
"Sort/Staple/Punch" button.

※ This applies only to multifunction devices with stapling/punching functions.

5. Press the "Start" button to begin copying.



5-1.< How to Operate the Fax>

1. Perform IC card authentication.
2. Set the original document.
3. Press the "Fax" button.

4. ①Press "Add Recipient," and a numeric keypad will appear.
Enter the fax number.

For broadcasting (sending to multiple recipients)
②Press "Next Recipient" to continue entering fax numbers for broadcasting.
For calls requiring an outside line, enter 0 followed by the fax number        
(e.g., 0-076...).

Speed Dial Registration
③Select from the "Address Book." In the same way, multiple recipients can
be selected.
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5-1.< How to Operate the Fax >

5. If necessary, press the "Function List" to make changes.

6. Press the "Start" button to begin sending.



6-1.< Maintenance / Consumables Inquiry Card>
Weekdays from 9:00 AM to 5:30 PM

Remote maintenance inspections, usually called the EP-BB service, are performed.
Consumables are automatically delivered to the designated device. 

For emergency maintenance or service requests, please call the toll-free number 
listed on the maintenance card attached to the multifunction device.
Please have the "Model Name" and "Machine Number" ready.

Please replace the toner and toner collection bottle (waste toner bottle) 
yourself.

6-2.< Consumable Replacement>
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