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iPortfolio System  
Simple Manual for Student 

1. System Outline 1. System Outline 

JAIST iPortfolio system was developed to support your reflection 
for learning activity of global innovation education in JAIST. This 
system provides dashboard, goal setting, self-assessment of rubric, 
study plan/record, group minor research, and news.  
  

This system is now α version and is updated as needed. 
Although this manual will be also updated, actual screen 
images may be a bit different from the manualʼs ones.  

If you find some problems for usage or have requests for 
updating, please contact to Distance Learning Unit, Research 
Center for Advanced Computing Infrastructure. We will refer to 
your feedback. 
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2. Login 2. Login 

In using iPortfolio system, you first access a login page at 
https://iportfolio.jaist.ac.jp by a Web browser as shown in Figure 1. 
Use your login ID and password same as JAIST services. You can 
access the system with SSL connections from JAIST campus network. 
This system is also available in Japanese and English. You can switch 
with system languages with the flag icons. 

Figure 1. Login Screen 
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3. Dashboard 3. Dashboard 

After log-in to the system, you can see a dashboard screen as 
shown Figure 2. The list of current task asked to you is shown at 
upper half of the screen. You can access each function from this list. 
The charts related to the results of your self-assessment are shown 
at bottom half of the screen. There is a system menu at the top of 
the screen, which shows your name as a login user. When you 
change the size of the Web browser, the layout of the screen is
automatically aligned since this system supports response design. 

Figure 2. Upper Part of Dashboard Screen 
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The dashboard chart shows the results of your latest self-
assessment. The chart on the left shows the average point of the 
latest assessment for each evaluation axis and the chart on the right 
shows the latest assessment results for each evaluation item. By 
clicking the button of the assessment axis at the bottom of the right 
chart, the corresponding assessment items are displayed. In 
addition, from the “Select comparison chart” at the bottom of the 
dashboard, it is possible to show the average values of past self-
assessment and the average values of all the students as shown in 
figure 3.  

  

Figure 3. Bottom Part of Dashboard Screen 
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　 You can also access from the website of " Self-Assessment System 
for Global Innovation Creativity ".
JAIST TOP PAGE → Education → Taking Courses →
　 Self-Assessment System for Global Innovation Creativity
https://www.jaist.ac.jp/english/education/courses/rubric.html

updating, please contact to Center for Innovative Distance 
Education and Research (CIDER). We will refer to your 
feedback.
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4. Goal Setting (from 2017) 4. Goal Setting (from 2017) 

As shown in Figure 4, the goal setting function is used for setting 
the target level at the time of graduation as a global innovation 
leader. Each item consists of 4 levels. You should check your target 
levels and register them. You can modify them by your mid-term 
defense. After that, you can only display them. Once you set the 
goals, the task is moved to previous task page. Note: The register 
button is worked after checking all the rubric items.  

Figure 4 Goal-Setting Screen 
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5. Self-Assessment 5. Self-Assessment 

The self-assessment function is used for your self-assessment of 
the rubrics designed by global innovation leader education. Each 
rubric item consists of 4 levels of achievement same as the goal 
setting. You can modify your assessment during the period. After 
the period, you cannot input it. Once you assess the rubric, the task 
is moved to previous task page. Note: The register button is worked 
after checking all the rubric items.

Figure 5. Self-Assessment Display Screen
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6. Study Plan/Record (from 2018) 6. Study Plan/Record (from 2018) 

The study plan/record function is used for planning/recording your 
activity to reflect on your JAIST study and research as shown in Figure 6. 
You can input your information anytime from the system menu at the top 
of the screen. You can change the page by clicking the study plan/record 
tabs such as ʻEnrollment Information ,̓ ʻStudy Plan ,̓ ʻApproved Entries ,̓ and 
ʻEntries One Month Prior to Completion .̓ Please input your information for 
the items with *(text input) and # (option selection). The other items will 
be filled by Student Section.  After inputting, submit the data into the 
system by clicking ʻSUBMITʼ button at the bottom of page. If you check 
ʻSave Temporarilyʼ and click ʻSUBMIT ,̓ the data will be stored temporarily. 

In the ʻ(First Year / Second Year…) Study Plan ,̓ Please write course ID 
like K200 in which you plan to enroll. After that, course title will be 
automatically displayed. You do not need to add ʻEʼ at the end of course 
ID. At the end of each term, number of credits will be displayed if you can 
take the courses. There are some column for record of academic 
consultation with supervisor at the bottom of the ʻEnrollment Informationʼ 
and ʻ(First Year / Second Year…) Study Plan .̓ Use these areas to record 
the contents of discussion with your supervisor. 

Figure 6 Study Plan / Record Screen 
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7. News 7. News 

The news function shows latest update information of the system
as shown in figure 7. Once you access the news, the task is moved 
to previous task page.

Figure 7 News Screen 
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7. News 

The news function shows latest update information of the system
as shown in figure 7. Once you access the news, the task is moved 
to previous task page.

Figure 7 News Screen 
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　 As shown in Figure 4, the goal setting function is used for setting 
the target level at the time of graduation as a global innovation 
leader. You can move to the function if you click the “Goal Setting” 
menu on the top of the screen. Each item consists of 4 levels. You 
should check your target levels and register them. You can modify 
them as many times as needed by your mid-term defense (for 
Master's students) or by submitting your research proposal (for 
Doctoral students). After that, you can only display them.

　 The self-assessment function is used for your self-assessment 
of the rubrics designed by global innovation leader education. You 
can move to the page, including links for edit pages of six self-
assessment periods if you click the “Self-assessment” menu on the 
top of the screen. After clicking the link that you want to edit, you 
can register your current level for each rubric item (which consists 
of 4 levels as the same as Goal Setting). You can modify these self-
assessments anytime.

　　The study plan/record function is used for planning/recording your 
activity to reflect on your JAIST study and research as shown in Figure 6. 
You can input your information anytime from the system menu at the top 
of the screen. You can change the page by clicking the study plan/record 
tabs such as ʻEnrollment Information ,̓ ʻStudy Plan ,̓ ʻApproved Entries ,̓ and 
ʻEntries One Month Prior to Completion .̓ Please input your information 
for the items with *(text input) and # (option selection). The other items 
will be filled by Educational Affair Department. After inputting, submit the 
data into the system by clicking ʻSUBMITʼ button at the bottom of page. 
If you check ʻSave Temporarilyʼ and click ʻSUBMIT ,̓ the data will be stored 
temporarily.
　　In the ʻ(First Year / Second Year…) Study Plan ,̓ Please write course 
ID like K200 in which you plan to enroll. After that, course title will be 
automatically displayed. You do not need to add ʻEʼ at the end of course ID. 
At the end of each term, number of credits will be displayed if you can take 
the courses. There are some column for record of academic consultation 
with supervisor at the bottom of the ʻEnrollment Informationʼ and ʻ(First 
Year / Second Year…) Study Plan .̓ Use these areas to record the contents 
of discussion with your supervisor.



石川キャンパス学生用 

グローバルイノベーション創出力評価システムについて 

 入力はポートフォリオシステム（https://www.jaist.ac.jp/education/courses/rubric.html）から行ってく
ださい。また、入力方法は学生生活ハンドブック資料１（P76）又はポートフォリオシステム内にある
マニュアルを参照してください。 
＜本学ホームページ → 教育 → 履修関係 → グローバルイノベーション創出力評価システム＞ 

 入学時に自己評価及び目標設定を行い、その後、以下の表の入力タイミングごとに、システム上の入力
タイミングを選択し、各時点における到達レベルを入力してください。

入力タイミング 

入力時期の目安  

【前：博士前期課程学生の場合】 

【後：博士後期課程学生の場合】 

入力内容 

① 入学者 

オリエンテーション 

【前・後】 

< 4 月入学> 1 年次の 4 月 

<10 月入学> 1 年次の 10 月 

 自己評価（レベル 1～4）を入力し、修了時の

目標レベルを設定してください。（※） 

② 必修講義終了時 

（先端科学技術専攻） 

【前・後】 

< 4 月入学> 1 年次の 6 月 

<10 月入学> 1 年次の 12 月 

（融合科学共同専攻） 

【前・後】 

<4 月・10 月入学> 必修講義終了時 

 自己評価（レベル1～4）を入力してください。 

 各専攻の必修講義については以下のとおり

です。 

（先端科学技術専攻） 

「人間力イノベーション論」・「創出力イノベー

ション論」、「人間力・創出力イノベーション

論」 

（融合科学共同専攻） 

「異分野「超」体験セッション」 

③ グループ副テーマ 

終了時［該当者のみ］ 

【前】 

< 4 月入学> 1 年次の 1 月ごろ 

<10 月入学> 2 年次の 1 月ごろ 

【後】 

<4 月・10 月入学> 実施しない 

 同じグループ内の学生同士又はグループ副

テーマ指導教員で、他者評価を行います。 

（具体的な評価方法は、各指導教員の指示

に従ってください。） 

④ 研究計画提案書又は 

研究計画書提出時 

【前・後】 

< 4 月入学> 1 年次の 3 月末 

<10 月入学> 1 年次の 9 月末 

 自己評価（レベル1～4）を入力してください。 

⑤ 中間発表時 

※4 月入学、10 月入学共通 

【前】 修了予定の約 6 ヶ月前 

【後】 入学後の約 6 ヶ月後 

 自己評価（レベル 1～4）を入力してください。 

⑥ 学位申請時 

【前】 

< 4 月入学> 2 年次の 1 月 

<10 月入学> 2 年次の 6 月 

【後】 

< 4 月入学> 3 年次の 1 月 

<10 月入学> 3 年次の 7 月 

 最終的な自己評価（レベル 1～4）を入力し、

入学時に設定した目標レベルへの到達状

況を確認してください。 

（※）修了時に過半数の項目において目標レベルに到達することを目指して、自分に合った目標を設定し
てください。下方修正したい場合は、博士前期課程学生は⑤中間発表時まで、博士後期課程学生は
④研究計画書提出時まで修正可能です。 

Ishikawa Campus 

Guide for Self-Assessment System for Global Innovation Creativity 

 Use the Portfolio System（https://www.jaist.ac.jp/english/education/courses/rubric.html）to enter your level 
of Global Innovation Creativity. Check the manual in the Portfolio System. 
＜JAIST TOP PAGE → Education → Taking Courses → 
                       Self-Assessment System for Global Innovation Creativity＞ 

 Perform self-assessment and set an appropriate target level when starting at JAIST. Please remember to record
your achievement level at each occasion of “Timing to enter” showed in the following table.

Timing to enter 

Example of occasion to enter 
【M：Master’s students】
【D：Doctoral students】

(APR：Students who enrolled in April) 
(OCT：Students who enrolled in October)

What to enter 

① Orientation 
【M・D】

(APR) April of the 1st year 
(OCT) October of the 1st year 

 Enter your current level (Level 1～4) and set 
appropriate target level by the time of graduation.
（※）

② When you finish 
required courses 

 S101, S102, S503, 
 T001, or T051 

[Division of Advanced Science and Technology]
【M・D】

(APR) June of the 1st year 
(OCT) December of the 1st year 
[Division of Transdisciplinary Sciences] 
【M・D】

(APR and OCT) 
When you finish required courses

 Enter your current achievement level (Level 1～4).
 Required courses for each division are as follows.  
[ Division of Advanced Science and Technology ] 
 S101・S102 or S503 
[ Division of Transdisciplinary Sciences ] 
T001 or T051 

③ When you finish Group 
Minor Research 
［Only object person］

【M】

(APR) January of the 1st year 
(OCT) January of the 2nd year 
【D】

(APR and OCT) Not applicable

 In case you choose a Group Minor Research, a peer 
or a supervisor of the Group Minor Research will 
evaluate your performance. For the details, follow 
the supervisor’s instructions.   

④ When you submit 
 a research proposal 

【M・D】

(APR) End of March of the 1st year 
(OCT) End of September of the 1st year 

 Enter your current achievement level (Level 1～4).

⑤ When you finish Mid- 
term Presentation 

(APR and OCT) 
【M】Approximately 6 months before graduation
【D】Approximately 6 months after enrollment

 Enter your achievement current level (Level 1～4).

⑥ When you apply for a   
degree 

【M】

(APR) January of the 2nd year 
(OCT) June of the 2nd year 
【D】

(APR) January of the 3rd year 
(OCT) July of the 3rd year

 Enter your final achievement level and confirm it 
comparing to the target level you set at beginning. 

（※）Please set the target level according to your level and aim to reach your target level in 6 or more 
assessment items out of 11 by the time of graduation. You can lower your target level until the 
timing of ⑤ “Mid-Term Presentation for Master’s Program or ⑥ When you submit a research 
Proposal for Doctorial Program. 
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博士前期課程学生用

（石川・東京サテライト共通）

学修計画・記録書の手引

◎全体に関する注意事項

 ・本データは、入学から修了までの学修の計画と記録及び指導教員からの指導内容を記録し、自身の学修

の振り返りを助けるものとして作成するものであり、この提出によって、履修登録や休学等が許可され

ることはない。必ず所定の期間に諸手続を行うこと。 

 ・各期及び提出時期の前には、本データの内容や今後の計画等について、指導教員と面談を行うこと。 

 ・ポートフォリオシステム（https://iportfolio.jaist.ac.jp）にて記入・提出すること。記入・提出方

法は、ポートフォリオシステムにあるマニュアルを参照すること。 

・変更又は追記事項があった時は、随時記入し、常に最新の内容にしておくこと。 

 ・提出期限を厳守すること。また本データをむやみに学外へ持ち出さないこと。 

 ・東京サテライトの学生は、下記の表においては 1の 1期＝I期、2の 1期＝Ⅲ期と読み替えること。 

◎提出時期及び記入事項

リンク名 
記入及び提出時期 

記入事項※及び注意事項 
4 月入学者 10 月入学者 

1.入学時の状況 1 の 1 期履修登録

開始後 1 週間以内

2 の 1 期履修登録

開始後 1 週間以内

各項目を記入後、提出。 

展開配属後、追加事項を記入

し、提出。 

2.第 1 年次履修計画 1 の 1 期履修登録

開始後 1 週間以内

2 の 1 期履修登録

開始後 1 週間以内

各項目を記入後、提出。 

展開配属後、追加事項を記入

し、提出。 

指導教員と十分相談の上、当

該年度の履修計画を記入する

こと。 

2 月末 8 月末 「第 1 年次のまとめ・反省」

「第 2 年次の計画」を記入す

ること。 

予定どおりに単位修得や研究

が進められたか等を具体的に

記入し、それを基に第 2 年次

の計画を記入すること。 

3.第 2 年次履修計画 第 2年次以降は、第 1 年次を参考に、常に計画の妥当性や進捗状況を意

識し、3名の指導教員の指導を仰ぎながら記入すること。

4.決定時の記載事項 次学期当初 内容が決定次第その都度記入

すること。 

5.修了 1 ヶ月前の記載事項 修了 1ヶ月前まで 

  ※ 追加事項はその都度すべて記入すること。

For master’s students 
(Ishikawa Campus/Tokyo Satellite) 

Study Plan/Record 

<Important Points> 

This document is a record between yourself and your supervisor. Submission of this document does not 

constitute approval of course registration, or leave of absence.  

Read it carefully, follow the instructions and keep your record updated. 

At the end of every term and before each Submission Time, plan to consult with the supervisor. 

Use the Portfolio System (https://iportfolio.jaist.ac.jp) to fill, submit and update the record. Check the 

manual in the Portfolio System. 

Update the record when anything newly added or changed. 

You must strictly observe the submission deadline(s). This document must remain at JAIST. 

For students in Tokyo Satellite, Term 1-1 refers to Term I and Term 2-1, Term III. 

< Submission Time and Entry Items> 

Name of link 
Submission Time※

Entry Items and Notes 
April students October students 

1. Enrollment 
Information 

Within one week of 
starting the course 
registration of Term 1-1

Within one week of 
starting the course 
registration of Term 2-1

Submit after filling all entry items. 
Submit with new entries added after 
formal lab assignment. 

2. First Year   
Study Plan 

Within one week of 
starting the course 
registration in Term 1-1

Within one week of 
starting the course 
registration in Term 2-1

Submit after filling all entry items. 
Submit with new entries added after 
formal lab assignment. 
Consult with your supervisor and 
add your study plan for the year. 

End of February End of August 

“First Year Review” 
Describe how much you have 
carried out the plan with course 
work and research. 
“Plan for Second Year” 
Describe a detailed plan to continue 
on considering the work of the first 
year. 

3. Second Year 
Study Plan 

Same as 2.  
You must always pay attention to your plan and your progress. Consult with your 
supervisor and two advisors as necessary and keep the record updated. 

4. Approved Entries At the beginning of the second semester 

Make entries as necessary. 
5. Entries One Month 

Prior to Completion One month before completion 

  ※ New entries should be made as necessary and keep the document updated. 
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博士後期課程学生用

（石川・東京サテライト共通）

学修計画・記録書の手引

◎全体に関する注意事項

 ・本データは、入学から修了までの学修の計画と記録及び指導教員からの指導内容を記録し、自身の学修

の振り返りを助けるものとして作成するものであり、この提出によって、履修登録や休学等が許可され

ることはない。必ず所定の期間に諸手続を行うこと。 

 ・各期及び提出時期の前には、本データの内容や今後の計画等について、指導教員と面談を行うこと。 

 ・ポートフォリオシステム（https://iportfolio.jaist.ac.jp）にて記入・提出すること。記入・提出方

法は、ポートフォリオシステムにあるマニュアルを参照すること。 

・変更又は追記事項があった時は、随時記入し、常に最新の内容にしておくこと。 

 ・提出期限を厳守すること。また本データをむやみに学外へ持ち出さないこと。 

 ・東京サテライトの学生は、下記の表においては 1の 1期＝I期、2の 1期＝Ⅲ期と読み替えること。 

◎提出時期及び記入事項

リンク名 
記入及び提出時期 

記入事項※及び注意事項 
4 月入学者 10 月入学者 

1.入学時の状況 1 の 1 期履修登録

開始後 1 週間以内

2 の 1 期履修登録

開始後 1 週間以内

各項目を記入後、提出。 

2.第 1 年次履修計画 1 の 1 期履修登録

開始後 1 週間以内

2 の 1 期履修登録

開始後 1 週間以内

各項目を記入後、提出。 

主指導教員と十分相談の上、

当該年度の履修計画を記入す

ること。 

2 月末 8 月末 「第 1年次のまとめ・反省」

「第 2年次の計画」を記入す

ること。 

予定どおりに単位修得や研究

が進められたか等を具体的に

記入し、それを基に第 2年次

の計画を記入すること。 

3.第 2 年次履修計画 第 2年次以降は、第 1 年次を参考に、常に計画の妥当性や進捗状況を意

識し、3名の指導教員の指導を仰ぎながら記入すること。 

4.第 3 年次履修計画 

5.決定時の記載事項 次学期当初 内容が決定次第その都度記入

すること。 

6.修了 1 ヶ月前の記載事項 修了 1ヶ月前まで 

  ※ 追加事項はその都度すべて記入すること。 

For doctoral students 
(Ishikawa Campus/Tokyo Satellite) 

Study Plan/Record

<Important Points> 

This document is a record between yourself and your supervisor. Submission of this document does not 

constitute approval of course registration, or leave of absence.  

Read it carefully, follow the instructions and keep your record updated. 

At the end of every term and before each Submission Time, plan to consult with the supervisor. 

Use the Portfolio System (https://iportfolio.jaist.ac.jp) to fill, submit and update the record. Check the 

manual in the Portfolio System. 

Update the record when anything newly added or changed. 

You must strictly observe the submission deadline(s). This document must remain at JAIST. 

For students in Tokyo Satellite, Term 1-1 refers to Term I and Term 2-1, Term III. 

< Submission Time and Entry Items > 

Name of link 
Submission Time※

Entry Items and Notes 
April students October students 

1. Enrollment 
Information 

Within one week of 
starting the course 
registration of Term 1-1

Within one week of 
starting the course 
registration of Term 2-1

Submit after filling all entry items. 

2. First Year   
Study Plan 

Within one week of 
starting the course 
registration of Term 1-1

Within one week of 
starting the course 
registration of Term 2-1

Submit after filling all entry items.  
Consult with your supervisor and 
add your study plan for the year. 

End of February End of August 

“First Year Review” 
Describe how much you have 
carried out the plan with course 
work and research. 
“Plan for Second Year” 
Describe a detailed plan to continue 
on considering the work of the first 
year. 

3. Second Year 
Study Plan Same as 2.  

You must always pay attention to your plan and your progress. Consult with your 
supervisor and two advisors as necessary and keep the record updated. 4. Second Year 

Study Plan 

5. Approved Entries At the beginning of the second semester 

Make entries as necessary. 
6. Entries One Month 

Prior to Completion One month before completion 

  ※ New entries should be made as necessary and keep the document updated. 
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                      資料３           

資料ダウンロード先一覧

【住所変更届】

本学ホームページ → 学生生活 → 学生生活案内 → 住民登録 

https://www.jaist.ac.jp/studentlife/life/registration.html

【ポートフォリオシステムマニュアル】

本学ホームページ → 教育 → 履修関係 → グローバルイノベーション創出力評価システム 

https://www.jaist.ac.jp/education/courses/rubric.html

【既修得単位の認定申請書】

本学ホームページ → 教育 → 教務に関する各種制度 → 既修得単位の認定申請 

https://www.jaist.ac.jp/education/procedures/transfer-credit.html 

【副テーマ研究題目届】

本学ホームページ → 教育 → 履修関係 → 副テーマ研究／インターンシップ 

https://www.jaist.ac.jp/education/courses/minor.html 

【研究計画提案書】【研究計画書】【学位論文の骨子】

本学ホームページ → 教育 → 履修関係 → 主テーマ研究（学内専用） 

https://www.jaist.ac.jp/education/courses-private/major.html 

【海外渡航届／一時出国・帰国届】

本学ホームページ → 学生生活 → 学生生活案内 → 海外渡航届／一時出国・帰国届 

https://www.jaist.ac.jp/studentlife/life/go-abroad.html 

【石川ハイテク交流センター使用料減免申請書】

本学ホームページ → 学内情報 → 宿泊施設、宿舎 → 石川ハイテク交流 

センター使用料減免申請 

https://www.jaist.ac.jp/private/gakunai/hightech.html 

（東京サテライト学生のみ）

【各申込書】

東京サテライトホームページ → 在学生専用 → 各種証明書

https://www.jaist.ac.jp/satellite/sate/students/issue/ 

【東京サテライト施設使用申請書】

東京サテライトホームページ → 在学生専用 → 施設予約方法（学生のみ） 

https://www.jaist.ac.jp/satellite/sate/students/reservation/ 

                      Appendix 3        

URL List to download the forms

[Change of address Form] 
JAIST TOP PAGE → Student Life → Daily Student Life → Residence Registration

https://www.jaist.ac.jp/english/studentlife/life/registration.html 

[Manual for Portfolio System] 
JAIST TOP PAGE → Education → Taking Courses →

Self-Assessment System for Global Innovation Creativity 
https://www.jaist.ac.jp/english/education/courses/rubric.html

[Request for Evaluation of Transfer Credit] 
JAIST TOP PAGE → Education → Academic Procedures →
Request for Evaluation of Transfer Credit
https://www.jaist.ac.jp/english/education/procedures/transfer-credit.html 

[Forms for Minor Research Project] 
JAIST TOP PAGE → Education → Talking Courses → Minor Research Project / Internship 
https://www.jaist.ac.jp/english/education/courses/minor.html 

[Research Proposal for Master’s Thesis / Research Project /  
Survey for Doctoral Research Plan] 
[Research Proposal for Doctoral Dissertation] 
[Dissertation Outline]
JAIST TOP PAGE → Education → Talking Courses →
Major Research Project (On-Campus Use Only)
https://www.jaist.ac.jp/english/education/courses-private/major.html

[Notice of Temporary Leave] 
JAIST TOP PAGE → Student Life → Daily Student Life →
Notice of Temporary Leave 
https://www.jaist.ac.jp/english/studentlife/life/go-abroad.html 

[Application for Preferential Treatment at Ishikawa High-Tech Exchange Center] 
JAIST TOP PAGE → Internal Use Only → Housing → Information of Accommodation 
which gives preferential treatment to people belong to JAIST 
https://www.jaist.ac.jp/member/data/hotel-information-e.pdf 
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