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Checklist for Documents to submit /A: International conference grants for on-site participation

OBFERURZIANCIE, URFOBENMMEICZDFT, SERR L. ROSNICIHEEICIET
UCLIZEL), BRBOTOFEIO T D1 )V ARRREDRRBIEDIZY. HESIRRNICE
BSNCREANRY D ACHBEE—AED )y T THREDLEDET 71 JLICANTIRE L
T<iZEb\,.

All the documents on the list must be submitted in order for you to receive this grant. Please keep all
the necessary documents and submit them at an appropriate time.
Please submit your application documents to the box installed at the counter to prevent the infection of

Covid-19 in Student Affairs Department. Your documents are required to be put together with a clip in a
file.

OXhRERG. AREORACEDNTEHEULEICEDNDT, ERICKIAOCEEENZIAOND
RTIIDOFE A,
The total amount of grant is calculated based on JAIST regulations. Please note that it will not be the
same amount as what you actually paid.

OEHBEZZFICSNTERLBOEHREIC. AFENLSF v Y 2IUNFDZINITNEE A,
If the applicants are unable to attend the conference, no cancellation fees or other payments will be made
from this grant.

OBRICHMBEDNHDIBEL. ZMNWTERNEENDDDT, RALBRIL. BRIICHBEZERR
& - PER (grant@mljaistacip) NEWEHETIZE,
If there is any misrepresentation in the documents or failure to provide information necessary, JAIST
may not pay you the grant. Contact the Educational Affairs International Section <jgrant@ml.jaist.ac.jp>
in advance if there is anything unclear.

OIRITHIEPDERSEHDO ST IVHRE UL BEDEMBOZRITDD T, #BEMIDUN
— FFRODERNZED LU TIEE0)N,
JAIST will provide an emergency service in case of any emergencies during the trip. You must check the
information on this service which will be distributed to you later.

BBEEIGICIEE 9 ©EM  Application documents v

FHEHAR - PHETIEPBFES (BRIU1) Application Form (No.1)

RFEE (RN 2) XEBTHERUCEHESE. %AN2—1 (BARFER) =D
Research Plan (No.2) with the Japanese translation (No.2-1)

IR1TBRE (k=4 ) Itinerary (No.4)

I
@
@
Q| #EZ (B%IN3) Recommendation Letter (No.3)
@
)

R B S 5N Information on the international conferences you plan to attend:
*ZED HP ZERI LT ZEL), Please print website of the conference.
« =5 Name of the conference
* B3fEIZPA Conference venue
« 27Y2—)l Schedule
cSNE (BNEICSYF. T+ FT—HOHASFENTNDDY)
Registration fee (whether it includes the fee of lunch and dinner)

E UMD SN TULRNESE. ZRICBNEHETIZS0.

If details are not mentioned, please ask the conference.
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BIR@NE (BRI BU

A copy of an invitation letter or a notification of your entry for a presenter

HRMBYLDE UX(IEIE

A copy of the paper or summary of the paper you intend to present at the conference

RITICEBDIREBLEORBENIMAE | WEENUBBESELER

IREB Invoices/receipts of all the (estimated) | Travel Expenses and accommodation fees during

expenses and fees for the trip the trip
* EBEEISIIREBA CEBDIRNDT, M | IREBS DR FHRROEEBHEFER
g REE] ZREUTIEE), Fees for passport/visa application

At the time of application, it’s acceptable

uncompleting the purchase, but be sure to

submit "Queotation" instead.

O | BAMRITIRIRICIA UIZC EZFRT DB L

A copy of your travel insurance policy

OUIYy bA—FIFDREIEIATTI, The insurance with your credit card is not
applicable.

XIKFTBINRITIRERICIDA U TREU),  Purchase of travel insurance is mandatory.

HSSDOERAHABEE (FE) XRRELEOBESDH

Remittance Registration Application (Student) (unless you have previously submitted it)

JOTHRICRITIDIBNDEMIC DT (BHNER)

Declaration Form for Travel Abroad during the Coronavirus Pandemic(Pledge)

ZEREFHEERICHRIBAERY — FO XIBEHEMERTDCE

Verification Flow Chart 1 concerning Security Export Control

*This is to be filled in by your supervisor

I RARERICIREIDED

Documents you must submit when your application has been successful before the departure.
KERSINZICRENVARERIZSE. ZRSNETETELET,

If the documents cannot be submitted before the trip, submit them when you come back.

@ | IRITSHFEITOIRIER  Itinerary issued by travel agency (unless already submitted)
@ | PEINE  Receipts NZZE & Air fare

TAINE & e FU v FEREDESNER DS
B. TOEHADNDDDIBHEHETURBE LT
<IEEby MZEEADSDA—IUISE),
Make sure that breakdown of fare is written on a
receipt. (Airport Tax, Service fee(*), Fuel
surcharge and so on)

*Receipt issued by travel agency sometimes
indicates different sum from an e-ticket receipt
because of service fee. Therefore be sure to ask
agency to write its breakdown on a receipt to
certify it.

FARSNIE Conference registration fee

IRES DY FEHR R UBFLPHFF N

Fees for passport/visa application

XSchengen EYRE, BHETDAEEES
[TINDAEENERRDIHE. BNEICZNDE
DEENKETT,
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Make sure information below is written on a
receipt.

*Name of country you apply for the VISA
+Currency you paid

*Date you paid

*It has to be a “RECEIPT”, Invoice or “Appoint
Confirmation” are not applicable.

*Please get visa issued in an embassy of country
you travel even if you can get visa issued from
different country’s embassy from where you travel

like Schengen Visa Case.

cOUYy RA—F/TEY FA— OB (@ZN— R TXRIADCIRE
Credit / Debit card statement in case you use the card to pay fees

XIRA, FABEDH—RICRVET, H— FEFHMICIIMNTOBImOECH SN TLVRS
NI FEA, <EEEKS, FAB, £, FEEHA (58) >
ELULEHEORABERAMNDAO — R TZIN O EIHEIR. BEERRERDEDE
[CAH— FOBSEERADNZER U THRE I DINEN DB DI T, BHEFICEZDEZRT
ATLEEb),
TEvY bA— FRIADZEEG, LERICHZDSIEZEE LNX—IDE U@IRFKIEDA

ABRTEDDE LERM LU T EE0),

<NOTE> In principle, Cardholder’s name must be the same as the applicant’s.

If you use the other’s card, you must submit the document shows the reason with seal made
by Educational Affairs International Section. Please tell me that when you apply.
Credit card statement must include information of Cardholder’s name, the date to use, the
amount and Item/Event.
In addition, if you use Debit card, (Da copy of the page shows the debit @a copy of the front
cover of your bank book with your name also must be attached.
s TOABREZERZ KBS ORE (QZ0FEEE TRIAOI2HE

Transfer Invoice / Remittance Request Form in case you pay via bank transfer. The copy is not

acceptable.

cBEEZOTOTS A Program of the conference
*SUFOT « F—DRBEEENMNIEBRRZIEE LU TIIZE),

Please submit the whole schedule including the lunch and dinner time as well as each session or

workshop.

I FESNERICIREEITDED

Documents you must submit within two weeks of your return from the trip

ﬁﬁﬁwd):l:%matﬂﬁﬁ/\ﬁb‘% TIDBHEAAE BEBDBRASHOERICKDZ
NFEENDSEE UILHE | FH5(ICRHIBRIMITERE LOBEZN—HURNEEE.
%@E%EB%XJE'COU/ \D\bBEEE vz,

Plane ticket stubs or a boarding certificate issued by the airline company (if your actual flight was
somehow different from the originally planned one, please specify the reason)

RITONR, SREDBENERKIUVFZHE (FBIRD « BTN TEDED)
XY DY —([JRUZIhATTT,

Receipts for the local public transportation and available ticket stubs

(taxi fare will not be covered except for emergency use)
XIFOUIy bA—F/TEY bA—FDBEM (ND— FTZILSEHE

Or Credit / Debit card statement in case you use the card to pay fees
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N— RBEMOFRICONTIEITIDOIICE
Refer toll-(3 for the detailed important note of card usage.

[8)85EB8Z proof of stay

MTIVENFET UICBEBZIAUICERE., BETERNEEIE. BBsRN5DEINS
BREBBULCEENER CEDIBBROIRIANEIRIIER/ZRE LTI,
TEINEDH T3, BOitERS. BoE%. BoFABNER CERVIBEE. BBFH
Y4 ~OFHNBEOIE—OBBFNT 1 EDSOFHNERX —ILDB U EBERZ
AT CEDERERMILTIZS,

BERICDNTIE, THERICHITDBEDEEERICDOINTI DERDTY,

When you stayed at accommodation that charges a fee, such as a hotel, submit a proof of stay
issued by the accommodation stating the name of the accommodation, your name, and the date of
your stay to JAIST.

In case your accommodation cannot issue a proof of stay, submit a receipt that indicates you stayed
there. If the name of the accommodation, your name, and the date of your stay is not shown on the
receipt, also submit a copy of the reservation screen of the booking site, a copy of the reservation
confirmation email from the booking site, or any other document that can support the information.
For lodging expenses, refer to the “Lodging expenses for business trips.”

HRHREE (Bk=™U5)  Research Report (No.5)
FERSNEADBMURICREUTIESL),

You should submit it within one month after the conference.




