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|Applicati0n guide in English|

Application Guide for Research Grants for JAIST Students 2022-2023

<A: International conference onsite participation grants>

1. Purpose of implementing the grants

Aiming to become world’s top research university, the purpose of the grants is to give students an opportunity to
present their research at an international conference to gain wider exposure through such experience. JAIST expects
students to develop the skills necessary to successfully participate in such activities and contribute to society in the

future.

2. Applicant eligibility
Doctoral program students (including students repeating a year and the students in the long-term study system)

Applicants can apply only once during the enrollment period in the Doctoral program.

Transitional measures for Master’s students who is enrolled in or before October 2022
(FY2022 Only)

Applicants can apply if the presentation date will be scheduled within the standard completion
period (the permitted study period for Ma students and the students who are in the long-term
study system) and the date is NOT scheduled after the completion date of the master’s program.
Applicants can apply only once during the standard completion period.

Note the following:

+ Students can apply for an international conference held both in Japan and overseas countries.

+ Students can NOT apply after the completion date of the master’s/doctoral program including the students continuing
on to the Doctoral program. (A scheduled trip must end before the completion date and start after the enrollment
date.)

» Although it is possible to apply for a conference held from late March to April (over to a new academic year,) the
grant might NOT be approved in such case. Please consult in advance.

- If the applicants are unable to attend the conference, no cancellation fees or other payments will be made from this
grant.

[Related to Covid-19 infection]

+ Students who travel abroad during the Covid-19 infection pandemic should adhere to the regulations set by JAIST.
JAIST HP: [Crisis Management] JAIST Prevention Measure for the Infection of Novel Coronaviruses
https://www jaist.ac.jp/about/risk-management/coronavirus.html

+ If you make a presentation in the conference online, you can apply for <B: International conference online
participation grants>. Please note that this application does not affect the number of applications and subsidies for
<A: International conference onsite participation grants>.

« If the conference is cancelled or postponed due to Covid-19 infection after you applied for this grant, your application
should be withdrawn and JAIST will NOT cover any cancellation fees, etc.  You can apply this grant again (your

application will not be counted in that case).



*Nowadays there is a possibility that an international conference would be postponed or cancelled due to Covid-19.
Please consider carefully whether you apply or not while checking the related websites and consulting with your

supervisor frequently.

3. Fees covered by the grants
The following fees for international conferences (conferences that have a clear review system and are worthy of
funding) to be held in Japan or abroad between October 2022 and March 2023 are covered by the grants.
* Transportation fees (including a round-trip air ticket)
*It is strongly recommended to choose most reasonable flight such as a discount economy class and etc.
+ Daily allowances and accommodation fees (fixed amount)
*Please refer “Calculation list of the overseas travel expenses.xlsx”.
+ Conference registration fee (excluding lunch and dinner fees, etc.)
* Fees regarding necessary vaccinations, VISA and passport applications (except travel fees for getting VISA and
passport) and others which JAIST recognizes necessary for the trip based on JAIST travel expenses regulations
+ Applicants who are approved to receive a grant from another foundation can receive only the difference between the
amounts of the grant received and the grant from JAIST. Please inform the exact amount which is provided from
another foundation in advance.
+ JAIST will provide fixed amount for accommodation in accordance with JAIST travel expenses regulations even if
you paid for the package conference fee which includes accommodation fee. Please note that excess amount is not

covered.

4. When to apply
In principle, after consulting with their supervisors in advance, students must submit the necessary documents to the
Administrative and Planning Section, Educational Affairs Department by the prescribed deadline as follows.

Friday, October 28, 2022 for conferences held from October 2022 to March 2023

Ishikawa campus students:
Please submit all documents to the box at the counter in Educational Affairs Department. The documents are
required to be put together with a clip. After submitting it, you need to inform jgrant@ml.jaist.ac.jp by email.
Tokyo Satellite students:
Please send the documents to jgrant@ml.jaist.ac.jp by email.
5.-(10) Transfer Invoice/Remittance Request Form and 5-(11) Remittance Registration Application should be

submitted by postal mail.

Attention:
Application can be accepted even though your paper has not yet accepted. In that case, please inform

jerant@ml jaist.ac.jp at the time of application and immediately after you know the result.

5. Documents to be submitted
(1) Application Form (NO. 1) with the following documents attached
(2) Research Plan (NO. 2) with the Japanese translation (No. 2-1)



*Be sure to confirm the Japanese translation has no typo or missing word.
(3) Recommendation Letter (NO. 3)
(4) Itinerary (NO.4)
(5) Information on the international conferences you plan to attend (e.g. A copy of official website including
the description on conference name, the period and the venue on both the city and the facility)
(6) A copy of an invitation letter or a notification of your entry as a presenter
(7) A copy of the paper or summary of the paper that you intend to present or have presented at the conference
(8) Invoices/receipts or quotations of travel expenses and accommodation fees for the trip
Documents that show the actual cost of the conference registration fees, passport issuance fees and visa application
fees, etc.
(9) A copy of your travel insurance policy
(10)Payment Statement
In case you pay the fees by a credit card: A copy of Credit/Debit card Statement.
In case you pay the fees via bank transfer: An original copy of Transfer Invoice/Remittance Request Form
(11)Remittance Registration Application (Student) (unless you have previously submitted it)
(12)Declaration Form for traveling Abroad during the Coronavirus Pandemic (Pledge)
(13) Verification flow chart 1 concerning Security Export Control
You can download its format from the following URL (Japanese version only).

https:www.jaist.ac.jp/private/gakunai/anzen/index.html

*As for NO.1 and No.2, attach a copy of the E-mail which shows your supervisor approves.

*Refer to the “Checklist for Documents to submit / A: International conference onsite participation grants”.

6. Notice of screening result
Selection result will be notified in about one month after application deadline. Please note that the result may be

notified at a different time due to budgetary reasons.

7. Submission of a report

Successful applicants must submit a research report (No.5) within one month after the presentation.

* As for NO.5, attach a copy of the E-mail which shows your supervisor approves.

8. Others
+ Applications will not be accepted unless all the necessary documents are submitted.
* Submitted documents will not be returned.
* There might be a case that the grant should stop before the end of the academic year because the total amount of grant
is limited.
* Applicants are strongly encouraged to apply for other grants at the same time. The application status will affect
the screening for this grant.
* In principal, you are required to arrive in/leave for your destination one day before/after the conference. Except for
an unavoidable case, you are not allowed to stay at a transit point. If the itinerary includes a personal stay during

the trip, transportation and accommodation fees might not be fully paid.



+ Applicants must submit the itinerary and airfare estimate (a copy is acceptable) issued by a travel agency as soon as it
is confirmed. If any changes in the itinerary occur, including changes of accommodations, applicants must contact
Administrative and Planning Section, Educational Affairs Department immediately. Please note part or all of the
grants may not be approved due to the changes.

+ Conference registration fees which were paid by revolving credit card will not be covered.

+ JAIST may order a refund when the applicants do not follow the instructions of JAIST or itinerary or payment of the
fee is deemed inappropriate.

* Due to the nature of the grant, recipients are not allowed to work as researchers, TA's, RA's or UA’s during the trip.

* You must buy a travel insurance (The insurance with your credit card is not applicable).

You are strongly recommended to pick an insurance which provides enough coverage for “treatment and
relief expenses” and “personal liability” for the case that higher compensation is requested.
The cost for a travel insurance is excluded from this grant’s coverage.

+ Except for an unavoidable case, the cost for taxi usage is excluded from this grant’s coverage.

* The time of grant payment will be a few months after your return from the conference.

* Make sure to apply for this grant early enough in case that you need the notification to apply for VISA since
VISA issuance normally takes time.

« If the applicant is found to have committed fraud or is determined to be unsuitable to receive the grant or there are any
false statements in the application, the decision may be canceled even after the decision has been made.

* For some doctoral program students, the grant might be paid by leaving out the amount less than one thousand yen
due to budgetary reasons.

* Students who are applying for “JSPS Research Fellowship” or other grants may be considered in the selection

process.

Contact:
Administrative and Planning Section,
Educational Affairs Department
E-mail : jgrant@ml jaist.ac.jp



