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|Application guide in English|

Application Guide for Research Grants for JAIST Students 2019-2020

1. Applicant eligibility
Active Master’s and Doctoral students at JAIST who have been chosen to be a presenter at an international conference

held outside Japan during the period April 2019—March 2020 are eligible to apply.

Since an application must be submitted 60 days before the first day of the conference, students should apply if they are
waiting for their paper to be accepted.
Note the following:

* Master’s students can only apply for an international conference held in oversea countries. Doctoral students can
apply for an international conference held in Japan.

+ Master’s students who have spent longer than the two-year standard completion period cannot apply.

+ Students are not eligible to apply after the date of completion of the master’s/doctoral program including the students
continuing on to the doctoral program at JAIST. (A planned trip must end before the completion date and start after
the enrollment date.)

* Doctoral students can apply once an academic year.

* Master’s students can apply once during the two-year master’s program.

+ Students can apply for a conference held from later March to April (over to a new academic year) but note that the

grant might not be approved.

2. Fees covered by the grants
* Transportation fees (including round-trip air ticket)
+ Accommodation fees and daily allowances (fixed amount)
+ Conference registration fee (excluding any lunch and dinner fees)
* Fees regarding necessary vaccinations, charge of visa and passport application (excluding travel fee for getting visa or
passport) and others which JAIST recognizes necessary for the trip based on the JAIST travel expenses regulations
Applicants who are approved to receive a grant from another foundation can receive only the difference between the

amounts of the grant received and the grant from JAIST.

3. When / How to apply
In principle, applicants must submit the required documents in the following item 4 to the Educational Service Section
at least 60 days in advance of the first day of the conference scheduled to participate.
However, deadlines of application for conferences held during specified period are as follows:
(DIf you apply for a conference held between April and June, you must apply by late April.
(2)The following doctoral students who apply for a conference held between January and March must apply by the end
of October.
1. Who have been spent more than three years at JAIST.
2. Who will participate in an international conference held in Japan.
3. Who have received any of the following JAIST research grants before:
Research Grants for JAIST Students



JAIST Foundation Research Grant for Student
JAIST Overseas Training Program for 3D Program Student
4. Who had been granted in your Master's program

4. Documents to submit
(1) Application Form (No.1) with the following documents attached
* Information on the international conferences you plan to attend (e.g. A copy of official website including
the description on conference name, the period and the venue on both the city and the facility)
* A copy of an invitation letter or a notification of your entry for a presenter
* A copy of the paper that you intend to give or have given at the conference
+ All the invoices and receipts of all the expenses and fees for the trip.
* A copy of your travel insurance policy
(2) Research Plan (No.2) with the Japanese translation (No.2-1)
(3) Recommendation Letter (No.3)
(4) Question Sheet (No.4)
(5) Itinerary (No.5)
(6) Remittance Registration Application (Student) (unless you have previously submitted it)

*Refer to the “Checklist for Documents to submit / Research Grant for Students”.

5. Screening result notification time
Around one month later of your submission of the application.

Note that the doctoral students applicable to 1-4 described on 3 (2) will hear the result around;

- December 2019 if your conference will be held during April - September, 2019
- February 2020 if your conference will be held during October 2019 - March 2020

6. Obligation

Successful applicants must submit a research report (No.6) within one month of from the trip.

7. Others

* Submitted documents will not be returned.

* The total amount of funds are limited and there might be a case that the grant should stop before the end of the
academic year.

* Applicants are strongly encouraged to apply for other grants at the same time. The application status will affect the
screening for this grant.

« If the itinerary includes a personal stay during the trip, transportation and accommodation fees might not be fully
paid.

* Conference fees which were paid by credit card using payment by monthly instalment will not be reimbursed.

* Applications will not be accepted unless all the necessary documents are submitted.

+ JAIST reserves the right to demand repayment of the entire cost of the trip should there be any misrepresentation,



inappropriate information in the application, or applicant negligence.

* Applicants must submit the itinerary and airfare estimate issued by a travel agency as soon as it is confirmed. If any
changes in the itinerary occur, including changes of accommodations, applicants must contact the Educational
Service Section immediately. Please note part or all of the grants may not be approved due to the changes.

* Due to the nature of the fund, recipients are not allowed to work as researchers, TA's, or RA's during the trip.

* The cost for travel insurance is exempt from this Grant’s coverage.

* Except for an unavoidable case, the cost for taxi usage is exempt from this Grant’s coverage.

* The time of payment will be a few months later than your return from the conference. Note that in case of the doctoral

students applicable to 3 (2), it will be next month of the result notification.

Contact:

Educational Service Section

E-mail : kyoumu@)jaist.ac.jp



