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Application Guide for JAIST Foundation Research Grants
for JAIST Students 2023-2024
<B: Online participation>

JAIST and JAIST Foundation will implement online participation grants for international conference to
provide students with opportunities of the research presentation.

1. Purpose

Aiming to become world’s top research university, the purpose of the grants is to give students an
opportunity to present their research at an international conference to gain wider exposure through such
experience. JAIST and JAIST Foundation expect students to develop the skills necessary to successfully
participate in such activities and contribute to society in the future.

2. Applicant eligibility

Doctoral program students (including the students repeating a year and the students in the long-term study
system)

Applicants can apply only once per fiscal year.

3. Fees covered by the grants
Conference registration fees of the international online conferences (conferences that have a clear review
system and are worthy of funding) during the period from April 2023 to March 2024.

4. When to apply

In principle, applicants must submit the necessary documents by the prescribed deadline as follows.
Friday, July 28, 2023 for conferences held from April 2023 to September 2023
Friday, October 27, 2023 for conferences held from October 2023 to March 2024

Ishikawa campus students:
Please submit all documents to the box at the counter in Student Affairs Department. The documents
are required to be put together with a clip. After submitting it, you need to inform
gakusei(@ml.jaist.ac.jp by email.

Tokyo Satellite students:
Please send the documents to gakusei@ml.jaist.ac.jp by email.
5.-(10) Transfer Invoice/Remittance Request Form* and 5-(11) Remittance Registration Application
should be submitted by postal mail*

Attention:

> Application can be accepted even though your paper has not yet accepted. In that case, please inform
gakusei@ml.jaist.ac.jp at the time of application and immediately after you know the result.

>If it is difficult to submit the documents by the deadline, please contact gakusei@ml.jaist.ac.jp.

5. Documents to be submitted
(1) Application Form (form 1) with the following documents attached
(2) Research Plan (form 2) with the Japanese translation (form 2-1)
*Be sure to confirm the Japanese translation has no typo or missing word.
(3) Recommendation Letter (form 3)
(4) Information on the international conference you plan to attend (e.g. A copy of official website
showing the conference name and the period, etc. is acceptable.)
(5) A notification that the conference will be held online (copy of email or web page)
(6) A copy of an invitation letter or a notification of your entry as a presenter
(7) A copy of the paper or summary of the paper you intend to present at the conference
(8) Conference program with your name listed as a presenter
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(9) A receipt of the conference registration fee (If already paid) or
documents showing the amount of conference registration fee
(10) Payment Statement of registration fee
>In case you pay the fees by a credit card: A copy of Credit/Debit card Statement.
>In case you pay the fees via bank transfer: An original copy of Transfer Invoice/Remittance Request
Form.
(11) Remittance Registration Application (Student) (unless you have previously submitted it)
*As for form 1 and form 2 attach a copy of the E-mail which shows your supervisor approves.
(12) Confirmation Sheet of Necessity of Submission of Pre-Check Sheet for Security Export Control
(In some cases, the Pre-Check Sheet on Security Export Control should also be submitted.)
You can download its format from the following URL.
https://www.jaist.ac.jp/member/research/export-control-e.html

6. Notice of screening result
The results will be notified to the applicant approximately one month after the application deadline.

*Please note that it will take time (approximately 1 to 2 months) after notification of the results before the
grant is transferred due to procedures within the JAIST foundation.

7. Submission of a report

Successful applicants must submit a research report (No.5) and certificate of the online presentation (that is
issued by the conference organizer) within one month after the presentation.

* As for form 5, attach a copy of the E-mail which shows your supervisor approves.

8. Important Notes

> Applications will not be accepted unless all the necessary documents are submitted.

>Submitted documents will not be returned.

>There might be a case that the grant should stop before the end of the academic year because the total
amount of grant is limited

>Conference registration fees which were paid by revolving credit card will not be covered.

>JAIST may order a refund when the applicant do not follow the instructions of JAIST or payment of the
fee is deemed inappropriate.

>Due to the nature of the grant, recipients are not allowed to work as researchers, TA's, RA's or UA’s
during the period the applicant is attending the conference.

>The time of grant payment will be a few months after you participated the conference.

>1f the applicant is found to have committed fraud or is determined to be unsuitable to receive the grant or
there are any false statements in the application, the decision may be canceled even after the decision has
been made.

>For some doctoral program students, the grant might be paid by leaving out the amount less than one
thousand yen due to budget reasons.

>Students who are applying for “JSPS Research Fellowship” or other grants may be considered in the
selection process.

Contact:

Student Welfare Section,
Student Affairs Department
E-mail : gakusei@ml.jaist.ac.jp



